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Pernament patdotsl ¢ 3jekTpoHHOM nmoutoii B MBOY «COIII Ne 5»

1. O01mme moJ1oKeHus

1.1. Hactosimmii Pernament pa3zpaboTaH B IENAX CHCTEMATU3alUU PAOOTHI C AJIIEKTPOHHOU
nouroii MBOY «COII Ne 5» u ompenenser mOpsAOK pabOThl C HEH OTBETCTBEHHBIX
JOJIKHOCTHBIX JIULL.

1.2. Hopwmbl HacTosiiero PernmameHTa pacmpoCTpaHSIOTCS Ha JJIEKTPOHHBIE ajpeca,
UCTIONIb3yeMblIe ISl O(pUIIMANBbHON KOPPECTIOHACHIINH, a UMEHHO: odunmansHeiii aagpec MbOY
«COHI Ne 5» u mpu HEOOXOIMMOCTH apeca OTACIbHBIX JOKHOCTHBIX JIUI YUPEKICHHUS.

1.3. MynununaipbHoe  OrojkeTHoe 001eoOpa3zoBaTelibHOE yupexaeHue «CpeaHss
obmieoOpaszoBarenpHas mkoaa Ne 5» (manee — MBOY «COILL Ne 5») umeer odunmansHelii agpec
3JIEKTPOHHOM mouThI: bschool5@mail.ru.

1.4. Dnexrponnas noura B MBOY «COIII Ne 5» MoeT HCHOJIb30BaThbCA TOJIBKO B
aJMMHHMCTPATUBHBIX U 00Pa30BaTENIbHBIX LEISIX.

1.5. Ilo anextponnoit moure B MBOY «COILI Ne 5» mpousBoautcss ooMeH HHpopMaruen
3aKOHOJATENIbHOTO, HOPMAaTHUBHO-TIPABOBOTO, Yy4€OHOIro, Y4eOHO-METOJMYECKOr0 Xapakrepa
MEXIY YUPSKICHUSIMU 00pa3oBaHHUs, OpraHaMH yIpaBlieHUs 00pa30BaHUEM Pa3HBIX YpOBHEM,
MOCTaBIIMKaMU OOOpY/AOBaHUS W MaTepUaioB, MNOJAPSAYMKAMHU, IOCTABUIMKAMHU YCIYT U
JPYTUMH OpraHU3alUsIMU, TPEAIPUATHIMU U YUPEXKACHUSIMH, CBI3aHHBIMU ¢ 00pa30BaTEIbHBIM
YUPEXKJIEHUEM JIOTOBOPHBIMH UIIU UHBIMU 0053aTEIbCTBAMH.

1.6. DnexTpoHHOE COOOIIEHNE HE JOJDKHO COJIEP’KaTh CEKPETHOW M KOH(UIEHIMAIBHOMI
nMH(pOpMallH, TEPCOHATBHBIX JAHHBIX COTPYIHUKOB U O0yUYaIOLIUXCS.

1.7. DnekTpoHHOM MOYTOM MOTyT noJb3oBarbes aamuHucTpanuss MbOY «COIII Ne 5»,
OTBETCTBEHHOE JIMLO 3@ JJIEKTPOHHYI0 NOUTy (OHepaTrop AJIEKTPOHHOW MOYTHI), €CIIU
uHpopmanus He npoTuBopeynt 1.1.4. u n.1.5. Hacrosmero PernamenTa.

1.8. TTonb30BaTENSIM DJIEKTPOHHOM MOYTHI 3aIPEIIECHO:

- y4acTBOBaTh B pacChbUIKe COOOIIEHHH, HE CBSA3aHHBIX C 00pa30BaTENbHOM WU
aaMuHuCTpaTUBHOM AesTenbHOCThI0 MBOY «COLI Ne 5y,

— nepecbulaTh IO NPOU3BOJBHBIM aJpecaM He 3aTpe0OBaHHYIO IOTPEOUTENIIMU
uH(popMaluio (cnam);

- OTIPABIATH COOOIIEHHS TPOTUBO3AKOHHOTO MJIM HEITHYHOTO COJCPKAHMUS;

- HCIIOJIb30BAaTh  MAacCOBYKO  PAacChUIKY  JIEKTPOHHOW TMOYTHI, 3a HUCKJIIOYEHHEM
HEOOXOMMBIX CITy4acs.

1.9. B mensx mnpenorBpamieHuss 1notepu HH(popMmManuu U obecriedeHus: 0e30macHOCTH
O(QUIMATIBHOTO 3JIEKTPOHHOTO IOYTOBOTO SIIHMKAa BCE IOJIb30BATENM JJIEKTPOHHON MOYTHI
00s13aHBI BBITIOJIHATH CIEAYIOIIUE TPaBHUIa;

— HE yKa3bIBaTh 0e3 cly:keOHOM HE0OXOJMMOCTH aapec 3JIEKTPOHHOM MOUTHI B Pa3IMYHbIX
JIEKTPOHHBIX AHKETAaX;

- HE OTKpBIBaTh M HE 3alycKaTb JIOObIe BJIOXEHHUS AJIEKTPOHHOM IOYTHI, €CIU OHHU
JIOCTaBJIEHBI U3 HEU3BECTHBIX WJIM HEHAAEKHBIX UCTOYHHUKOB.

1.10. Hacrosimuii PermamMeHT uMeeT cTaryc JIOKadbHOro HopMartuBHOro akta MBOY
«COIII Ne 5x».



mailto:bschool5@mail.ru

1.11. Tlonb3oBatenu snekTpoHHOW mnoutel MBOY «COII Ne 5» nomkHbel CTpOro
co0Ir01aTh JaHHEINA PerimaMeHT.

2. llopsinok 00padoTKH, NepeAavn U NPUEMA JOKYMEHTOB 110 3JIEKTPOHHOM Io4Te

2.1. Jlna o6paboTku, nepenayn u npuéMa nHopmaIuu mo 3IeKTpoHHoM nmoyre B MbBOY
«COLI Ne 5» mpukazoM IupeKTopa IO LIKOJIE Ha3HAYaeTCsl OTBETCTBEHHOE JIULIO — OIEPaTOp
3JICKTPOHHOM 1MoYTHI (Hanee — Oneparop).

2.2. MBOY «COII Ne 5» momxHO obecneunTh OecriepeboiiHoe (YHKIIMOHHPOBAHHE
9JIEKTPOHHOW MOYTHI B TEUYEHHE BCEro pabouyero BpeMEeHHM YyupexJeHus (paboyero BpeMeHU
Onepatopa).

2.3. Omeparop o0s3aH PEryJIsIpHO TPOBEPATh OPHUIIMATBHBIN AICKTPOHHBIA IMMOYTOBBIN
suk MBOY «COII Ne 5% Ha mpeaMeT Hamu4usi HOBBIX ITUCEM B TEYCHHE Bcero pabodero JHs.

2.4. ITpu mosydeHUH IEKTPOHHOTO coobenus Oneparop:
— OCYILIECTBIISIET AHTUBUPYCHBIN KOHTPOJIb BXOAIIEH KOPPECIIOH ICHIIUY;
— pPETUCTPHUPYET NOKYMEHT B >KypHaje BXOJSIIIMX JOKYMEHTOB (TOJBKO OQHIMAlIbHBIC
JIOKYMEHTBI, peKJIaMHbIE 1 UH()OPMALIMOHHBIE PACCHUIKH HE PETUCTPUPYIOTCS);
- neperaérT JOKyMEHT Ha paccMmorpeHue aupekropy MBOVY «COII Ne 5» nnd
oInpezesieHus Moiydaress NUucbMa (B OTCYTCTBHM JUPEKTOpA - OAHOMY U3 €r0 3aMECTUTENEH)
WIK B cly4yae yKa3aHUsi HEMOCPEJCTBEHHO ajpecary. Eciu MHUCbMO COAEPXKUT MOSCHSIOIIUI
TEKCT K BIIOXKCHHMIO, €ro HEOOXOAMMO TaKXe MepeAarh aapecaTy BMECT€ C BIIOKCHHEM
(pacnieyaTaHHBIM WJIM B 3JIEKTPOHHOM BH/IE);
- IIPY MOJYYEHUH BAYKHBIX IIHCEM, TPEOYIOIMX OATBEPKAEHUS 0TBeTa, Oneparop o0s3aH
OTIPABUTh TAKOE MOATBEPKICHUE.
— B Clly4ae HEBO3MO>KHOCTH MPOYTEHUS AJIEKTPOHHOTO COOOIICHHS YBEAOMISET 00 3TOM
OTTIPABUTES.

2.5. Ilpu oTmpaBKe 2JIEKTPOHHOTO coobmieHus: Oneparop:
- OCYILIECTBIISIET AHTUBUPYCHBIN KOHTPOJIb UCXOASIIEN KOPPECTIOHACHIINH;
- pETUCTPUPYET JOOKYMEHT B JKypHaJe HCXOIAIIMX JOKyMeHTOB. IlepemaBaembie c
MOMOIIBIO BJIEKTPOHHOH MOYTHl O(UIHMAIBHBIE JOKYMEHTBl JOJDKHBI HMETh HCXOIAIIUN
perucTpaloHHbI HOMEp, KOTOpBIM HpoCTaBieT cekperapb pykoBoautens MBOY «COIIl
Ne 5»;
- nepes OTHpPaBIEHUEM COOOIIEHHS HEOOXOAMMO TMPOBEPSTh MPABONUCAHUE U
rpaMMaTuKy TekcTa cooOmieHus. TekcTel 6onbIoro o0bEMa KenareinbHO OTHPABIATH B BUJE
BJIOYKEHUS;
— IIPU OTIIPaBKe BaXKHBIX NuceM, OnepaTop J0HKEH yKa3aTh B COOOLIEHUH HEOOX0IMMOCTh
MOATBEP>KJICHUS TIOJYyYEHHS MMCbMa apeCcaTOM.

2.6. Bce nmepenaBaemble y4yeOHO-METOIUYECKHE U  CIPABOYHO-WH(OPMALMOHHBIE
MaTepuajgbl JOJDKHBI IIepelaBaThCsl C  CONPOBOAUTENBHBIM MHUCBMOM. [t  OTIpaBKU
AIIEKTPOHHOTO  COOOIIEHHs MOJb30BaTeNlb  OGOpMISIET JIOKYMEHT B COOTBETCTBHH C
TpeOOBAaHUSAMH T10 JICIIONPOU3BOJICTBY.

2.7. llpu odopMIICHUH OHJIEKTPOHHOTO COOOIICHHUS OO0s3aTeNbHBl K 3alOJHEHHUIO
CJIEIYIOIINE TTOJIS:

- ajipec Mmojyvarens;
— TeMa 3JIEKTPOHHOT'O COOOIIEHUS;
- TEKCT AJIEKTPOHHOI0 co00IIeHus (TP HEOOXOAMMOCTH, MOT'YT OBbITh BIIOKEHBI (ailibl);

2.8. OrnmpaBka ¥ IOJY4YEHHE JJEKTPOHHBIX JOKYMEHTOB OCYIIECTBISIETCS €
UCITIOJIb30BAaHUEM MPOTPAMMHBIX MPOIYKTOB, MpEIHA3HAUYEHHBIX I pabOTBl C 3IEKTPOHHOMN
noutoii B MBOY «COII Ne 5%». DnekTpoHHBIE JOKYMEHTHI AyOIUPYIOTCS TIPH HEOOXOIUMOCTH B
BUJIC KON Ha OyMa)XHBIX HOCUTEINISIX C MPUCBOCHUEM HOMEpa BXOJSIIETO MM HCXOASIIETO
JIOKYMEHTA.



2.9. Tlo dakty wu3MeHeHUs O(DUIMATHHOTO 3JEKTPOHHOTO MOYTOBOro smuka MBOY
«COII Ne 5» Omeparop 00si3aH CBOEBPEMEHHO YBEIOMHUTH MH(POpPMAIMOHHBIM nichMoM MKY
«Ynpasinenue obpa3zoBaHus AIMUHHUCTpaluu ropona buiicka», a Takke Ipyrux ajpecaTtoB U3
anpecnort kauru MBOY «COIL Ne 5%, o6HOBUTE nH(MOopMaruio Ha caiite MBOY «COILL Ne 5» ¢
YKa3aHHUEM JaTbl, C KOTOPO U3MEHEHMSI BCTYAOT B CHUITY.

3. PacnipenesieHue OTBETCTBEHHOCTH

3.1. OTBeTCTBEHHOCTh 3a HepasrjalleHue mnapoyii O(UIMAIBHOTO 3IEKTPOHHOTO
nouytoBoro Amuka MbOY «COII Ne 5» necér Onepatop.

3.2. OTBETCTBEHHOCTh 32 HEHAISKAIIYI0 MOJIrOTOBKY MH(POpPMALUU K Hepeaaye HEecET
aBTOP MH(pOPMALIHH.

3.3. OTBeTCTBEHHOCTh 3a HEHaJJIeKalee OQOpPMIICHHE JIEKTPOHHOTO COOOIICHUS U 32
OTIIPABKY a/ipecaTy U MOJTy4eHHUe JIEKTPOHHOM mouTsl HecE€T Oneparop.

4. PexoMenganuu K HaCTPOﬁKaM MMO4YTOBOI'0O KJIMECHTA

4.1. DnexkTpoHHble THCbMa O0S3aTEIbHO JOJDKHBI  OBITH  IOAINMCAHBI  JIMIIOM,
MPOM3BOJIMBIIMM OTIHPABKY KOppecrnoHaeHInH. HeoO0X0MM0o HaCTPOUTh MMOYTOBBIN KIIMEHT JJIs
aBTOMATHUYECKOW BCTaBKU IOJMMCH B MOYTOBBIE oTHpaBieHus. [loamuch qoimkHa colepiKats:
Ha3BaHHUE 00pa30BaTENILHOTO YUPEKACHHUS.

4.2. Ilpu nonyyenun CIIAMa (HexenaTenbHbIE 3JEKTPOHHBIE IMMUCbMA, KakK IpPaBUIIO,
PEKJIaMHOI0 XapakTepa), OTBETCTBEHHOE JIMLO OO0sA3aHO Cpa3y YAAIUTb TaKUE IUCbMA, HE
OTKpBIBass BJIOKEHUE (XKeIaTeIbHO J00aBUTh OTIPABUTENS B CHUCOK 3a0JIOKUPOBAHHBIX
OTIIPaBUTENEH).

4.3. He pexoMeHayeTcs yalsiTh BXOJALIME M UCXOAAIIME IMHCbMa B T€YEHUE y4eOHOTro
roga. B panpHelimem, BO u30exaHHE NEPENOJHEHUS DJIEKTPOHHOTO AIIUKA, CTapble
HEaKTyaJbHble IUChbMa MOXKHO yHanuThb. [ coXpaHeHus KOpPPECIOHJEHIMH, B Cilydae
BO3HMKHOBEHUSI HEUCIPABHOCTHU YKECTKOTO TUCKA, MOKHO MEPUOANYECKH CO3/1aBaTh apXUBHYIO
KOIIHIO.

4.4. XenatenbHO choOpMHpPOBaTh CTPYKTYpY MAaNoK MJIs YHOPAJOUYEHUS BXOISIINX
coobuiennii. Bee mepenaBaemble MO AJIEKTPOHHOM IMouTe BiIOXeHUs ((ailibl) A0IKHBI OBITh
IpeBapUTEILHO TPOBEPEHBI aHTUBUPYCHBIMH CPEJICTBAMH.

5. Oco0ble moJI0KeHu st

5.1. AkTyanbHbI NApOib OT OPUIHAIBHOTO 37eKTpoHHOT0 aapeca MBOY «COLI Ne 5»
XpaHUTCS B 3are4aTaHHoM Buze y pykosogutenss MbOY «COLI Ne 5».

5.2. B caydae mepeyCTaHOBKM OIEPANMOHHON CHUCTEMbl Ha KOMIBIOTEPE WM 3aMEHbI
CHUCTEMHOro OJI0Ka, Ha KOTOpPbIM mpuxoaut snekTpoHHas moyra MBOY «COIIl Ne 5», nns
BOCCTAHOBJIEHHMsSI pabOThl 3JIEKTPOHHOM TOYTHl HCIIOJIB3YETCSl 3aleyaTaHHbIH KOHBEPT C
apoJeM.

5.3. IIpu yrepe maposst OT 3AEKTPOHHOTO MTOYTOBOTO SIIIMKA OTBETCTBEHHBIN COTPYJIHHUK 3a
paboTy ¢ 3NEeKTPOHHOM MOYTOM oOpalaeTcs B CIy>K0y MOAJIEPHKKH.

5.4. B ciayyae oTCyTCTBHSI OTBETCTBEHHOI'O COTPY/IHUKA 32 pabOTy € 3JIEKTPOHHOMN MOUYTOM
ero 00s13aHHOCTH Bo3naraiorcs pykopogureraeM MBOY «COIL Ne 5» Ha qpyroro coTpyaHHKa.

5.5. Cpok AeicTBUS perjaMeHTa HE OTPaHUYCH.

MoanwucaHo yndposoi nognucbto: Cknba JNlaprica MyixaiinosHa
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